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8.1 Policy Statement

# It is the policy of All States Materials Group to effectively implement a Return-to-Work Program to
retain valued employees. Our Company cares about all employees and considers caring a good
business.

A The Human Resources Manager has been appointed to evaluate, plan, and develop procedures to
monitor the implementation of this program. He/she has the total support of Senior Management to
coordinate all activities among personnel, safety and health and production departments.

A We believe that employees who return to modified duty work after an injury will feel more useful. No
one likes to be ill or feel disabled, and modified duty work promotes the positive emotions that help a
person heal. Modified duty programs will also help people to recover from their injuries faster, to
allow them to stay in touch with their fellow workers and friends, and to keep up with what is
happening within the Company.

A We are convinced that this program, in conjunction with our current loss control program, will ensure
that our Company provides a safe place to work and that if an injury is suffered; we have the ability to
help bring back our employees to full time status as quickly as possible.

8.2 Medical Examinations

# Pre-Employment Medical Examination: As a condition of employment, applicants for employment are
required to pass a physical examination concerning their physical fitness to perform safely and
efficiently the jobs for which they have applied. This examination may include drug and/or alcohol
screening. The examination will be administered by a physician designated by the Company.

# Transfer/Promotion Medical Examinations: Employees may be required to have a physical
examination on other occasions, such as transfer or promotion, or whenever management determines
that the interest of the Company or the employee will be served thereby.

# Confidentiality: Medical examinations paid for by the Company are the property of the Company and
any record thereof will be available to the employee, the employee’s agent, public agencies, or the
employee’s doctor, only if required by law.

A Payment for Medical Examinations: When the Company requires an employee to be examined by a
physician, the examination shall be at the expense of the Company and performed by an approved
physician.
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8.3 Confirmation of Injury/lliness

A Whenever an employee is absent because of illness or injury, the Company may take whatever steps
are reasonably necessary to confirm the nature and extent of such illness or injury. In the case of
work-related illnesses or injuries, the Company may investigate the circumstances and otherwise verify
whether the illness or injury was work related. Giving false information to obtain workers
compensation will result in dismissal, and possibly other legal action.

8.4 Reporting On-The-Job Injuries

A Employees who become ill on the job or suffer any work-related injury, no matter how minor, and any
other employee who observes such illness or injury shall immediately report the incident to the
employee’s supervisor who shall immediately report it to the ASMG Dispatch Center.

o ASMG Dispatch: (413)665-7051
o After-Hours Answering Service: 322-ASMG (2764).
#A *Employees must notify their supervisor before leaving their workstation for medical reasons.
8.5 Transportation to Medical Facility

A The Company, if necessary, will arrange transportation of the injured employee to the nearest
appropriate medical facility. In the event an employee is seriously injured, his/her immediate
supervisor, or other employee shall call 911 for EMS response to the scene.

8.6 Employee Responsibilities
# In the event of a work-related injury, the employee must:
o Immediately or as soon as possible report it to their supervisor.

o Complete the required workers compensation and department reports in a timely manner. Be
available for medical appointments during normal working hours.

o Keep appointments with medical providers.
o Return to work as soon as he/she is certified to do so by an approved physician.
8.7 Return to Work

A An employee who fails to return to work at the end of an approved medical absence may be disciplined
up to and including dismissal from employment.
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8.8 Return to Work Certification

A Employees returning from a medical absence leave may be required to provide certification from an
approved physician, certifying their ability to perform safely and satisfactorily their regular work
without endangering themselves or their fellow employees.

# Doctors’ notes or certifications must be reviewed by direct supervisor prior to returning to regular
duties.

8.9 Modified Duty
A The Company may offer employees who have been injured on-the-job modified duty on an interim
basis (Modified duty will be determined by a physician).

# |n the event the Company elects to offer the employee modified duty, the employee must report for
work at the time specified by the health care provider who has released the employee to return to
work in the modified position.

A Any employee who refuses to return to modified duty will be subject to discipline up to and including
dismissal.
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